Notify the
immediate
supervisor
of any work-
related

injury

Provide
medical care

- Prepare a memo
indicating causes and
details of the accident
either in English or in
Korean

- Prepare 3 copies of
the request form (IACI
form #28) in Korean

- Retain the memo in
the employee’s case
file

- Certify 3 copies of
the request form;
provide them to the
supervisor (employee)

!
I

Pay medical
expenses to a
hospital

|
I

- Submit 3 copies of the
request form to KLWC

recognized hospital and
receive doctor’s opinion

- Submit each copy of the
completed request form
to KLWC, hospital and
CPAC
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